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TIME SHEET

	Name:

	Location:

	Supervisor’s Name/Signature:

	Work Phone #:

	Month/Year:

	  Day of

Month
	Time In
	Time Out
	Minus break/lunch time
	Hours

 Worked
	Add 

Travel Time*
	Total Time
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*Daily travel time is normally 30 minutes, max 1 hour per day.        
                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                       Please save this form to your hard drive for future use. You may EMAIL it back to the Main Office at CampFoster@usa.redcross.org  OR FAX it to the Foster Red Cross, 645-3095, by the fifth of every month.  Thank you! 







